Fixing Incorrect Family Links
This Magic Guide covers how to:
A. Unlink from Spouse
B. Unlink from Parents
C. Delete a Person
D. Delete a Family
 Unlink Family Members
 Delete Family Members
E. Swap Husband and Wife
F. Rearrange Spouses and Children

NOTE: Before making major changes to your file, stop and make a backup!
(See Magic Guide “Backup and Restore a RootsMagic Database” Section D.)

A. Unlink from Spouse
When you incorrectly connect individuals, you need to unlink them in order to fix their
relationships. Unlinking leaves each person in the file, but the relationship (child to parent, or
husband and wife) is broken.
1. Use the Family view.

2. Highlight the person
that you want to unlink
from their spouse. When
there is more than one
spouse, make sure you
display the spouse that
needs to be unlinked.

3. If the correct spouse
is not displayed, you have two ways to change the spouse. One is to click here, on the spouse
indicator button, to select the spouse from the list.
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The other way is to click the “Spouses” status button found in the info area located just above
the left sidebar. Select the spouse from the list.
NOTE: This
view shows the
number of
children in
each marriage
and contains
other options.
4. When the
correct people
are showing on
the screen, you
are ready to unlink them.
5. From the "Edit” menu, hover your
cursor over “Unlink” and choose
“From Spouse"
6. The Unlink dialog window will
appear with the person highlighted in
the context of the family.

7. You will be asked to confirm that you want to
unlink the highlighted person from their spouse
in this family. Select the "Unlink from Spouse"
button to unlink the person and leave the rest of
the family connected.
8. The highlighted person will be removed from
the family only.
9. If you have
second thoughts,
you can click
"Cancel" to stop
without unlinking.
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B. Unlink from Parents
1. Use the Family view.

2. Highlight the person you want to unlink from his or her parents. If there is more than one set
of parents, make sure that the incorrect parents are displayed.

3. To change the
parents that are
displayed, click on
“Parents” located
above the left sidebar.

4. Click on the set of
parents with the child
who must be removed.

5. Click the "Edit” menu, hover your cursor over
“Unlink” and choose “From Parents".

6. The “Unlink” dialog window will appear. The
person to be unlinked will be highlighted

7. You will be asked to confirm that you want to
unlink the person as a child in the family. Select
the "Unlink from Parents" button to unlink the
child.
The highlighted child will be removed from the
family, but their record will remain in your file.

8. If you have second thoughts, you can click "Cancel" to stop without unlinking.
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C. Delete a Person
Occasionally, you may find that you added a person incorrectly. You can remove the person by
deleting their record. Once deleted, the record is removed from your file and all links between
that person and others will be broken. The record number will no longer be used.
1. From any view, highlight the individual that you want to delete.
2. Go to the "Edit” menu, hover
your cursor over “Delete” and
choose “Person”.

3. You will be asked if you want to delete the person. If you select "Delete person", the record
will be removed from your file and
all links between that person and
others will be broken.
4. If you have second thoughts, you
can click "Cancel" to stop without
unlinking.

D. Delete a Family
Like individual records,
sometimes you may need to
delete an entire family.
1. Highlight one of the parents
and go to the "Edit” menu,
hover your cursor over
“Delete”, and select “Family".
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2. A dialog window will open with two different
delete options for the family.
• Unlink family members “Unlink these
people as a family, but leave the people in the
file”
This option will dissolve the family unit while
retaining the people the database. If any of the
family members appear in other families, those
links will remain.
• Delete family members “Delete all of these
people from the database”
This option will dissolve the family and all of
the people in the family will be deleted from the
database. Once deleted, they can only be
returned by restoring your file from a backup. If
you want to keep the people in your file, select
“Unlink Family Members”.
3. Select the option you want, then click the "Delete" button to delete or unlink the family
members. If you have second thoughts, you can click "Cancel".

E. Swap Husband and Wife

Occasionally you may accidentally enter the husband and wife backwards. This not only gives
them the wrong gender but it also assigns them to the wrong parental role as father and mother.
Changing the parent’s genders will not reassign their parental roles or positions as husband and
wife. Using the “Swap Husband and Wife” option not only corrects the positions of the husband
and wife it automatically changes their gender and correctly identifies their parental roles.
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1. Highlight one of the parents. Go to the "Edit” menu and select “Swap Husband and Wife"
from the menu.

2. Confirm that you want switch
them. If unsure, click "Cancel" to
abandon the change.

3. If either the husband or wife has another spouse, RootsMagic will
not allow you to swap their positions. In these cases, you will need to unlink them from their
other spouse. (Refer to section “A. Unlink from Spouse” in this guide.)
a. For the remaining linked couple, use “Swap” to change their gender and spousal/parental
roles.
b. Change the gender of the unlinked spouse and relink them.
NOTE: Unlinking will delete the marriage fact and sources for this couple. Before
unlinking, you may wish to print a family group record to use as a reference in adding their
marriage later.
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F. Rearrange Spouses and Children

Spouses and children will appear in the order you entered them. If they were not entered
chronologically in the database then they will appear out of order in reports. To fix this you can
rearrange their order.
1. Click the “Edit” menu, hover your
cursor over “Rearrange” and select
“Spouses”.

2. The Rearrange Spouses
window will open.
3. The spouses will be
displayed in their current
order. Click the “Sort by
Marriage Date” button to
arrange the spouses in
chronological order.
You can also highlight a
spouse and use the “Move
Up” or “Move Down”
buttons to reposition them.

4. When you have the spouses in their proper order, click OK to save the changes and close the
window.
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5. A quick way to rearrange children is to click the icon to the left of the “Children” column
heading.

4. When you
have the
children in
their proper
order, click
OK to save
the changes
and close the
window.
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